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Pea Pod Co-Op Playschool
[bookmark: _kl29ethi1din]Job Opportunity: Parent Coach of Three-Five year old Class, Playschool Co-Op 
[bookmark: _i1cgxn68zex8]The Position
Pea Pod Playschool is seeking a Parent Coach for its three-five year-old class which meets Monday - Friday from 9am-1 pm. The position will begin in Summer 2026 officially, but there is potential to begin as soon as March 2026. Our Parent Coach position differs from a traditional teacher role in that the Parent Coach, while providing structure and leadership, is working along-side parents in the classroom, in order to provide parents with a sense of agency and engagement in the classroom environment and working together with the Parent Coach as a team.
[bookmark: _wwxul22y5mwl]About Pea Pod Co-Op Preschool Cohort
Pea Pod Preschool is dedicated to providing a developmentally appropriate social-emotional and healthy conflict skills within a play-based curriculum. Pea Pod promotes an environment which encourages self-expression, creativity, curiosity and community, and embraces the role of life-long learner for children and adults.  Pea Pod is committed to a strong home-school partnership, honoring the diversity of our families, upholding our community values, and welcoming the uniqueness of each individual. 
[bookmark: _pyk3mhs4bf78]Pea Pod Playschool is located in Southeast Portland at Belmont & 54th Ave. Pea Pod was established in 2015 for children 18-36 months, and began a preschool aged cohort in 2024. The preschool cohort operates under the direction of its Parent Coach, who is employed by the Board of Directors on behalf of the parent membership. Your role would be to determine and deliver curriculum and maintain standard procedures for the preschool aged program. The Board of Directors of the cooperative is responsible for the organization: it’s funding, budget, overall structure, and administration of the school programs. Parents hold Board positions, attend monthly parent meetings, attend 2 work parties per year and engage in fundraising efforts. Parents also work together with the Parent Coach in the classroom on a rotating basis, maintaining a 4:1 ratio of adults to children present throughout the school day.
[bookmark: _gehe7azaoji4]Responsibilities
Work with children (Up to 16-20):
· [bookmark: _yfnrxyy6ohc]Plans, implements, and assesses a developmentally-appropriate program for three to five-year olds, using a play-based learning curriculum. 
· [bookmark: _2fjay35vncje]Organizes the classroom and updates classroom materials to maintain an environment to interest and challenge children. 
· [bookmark: _z0clw9p8vcem]Provides regular opportunities and consistent support for social, emotional, and intellectual growth. 
· [bookmark: _gevznuz2zbei]Acts as a consultant regarding typical growth and development of children.
[bookmark: _p5ne3r3la629][bookmark: _iechwxmo3zj9]
[bookmark: _a5av2zqytt6a]Work with families: 
· [bookmark: _gp97m55rp7bu]Works closely with the Board and parent membership. 
· [bookmark: _t2iyb3wtqa44]Trains parent helpers and supervises their classroom participation.
· [bookmark: _xb25iudxn85q]Attends monthly meetings of the Board.
· Leads a monthly parent meeting for the membership.
· [bookmark: _8x9wmp6z47yw][bookmark: _1cfrcfycc4gu]Conducts parent conferences during the week we are closed in November.
[bookmark: _u4ohp4os10zo]
[bookmark: _oakt4kmzm78y]Work with Pea Pod:
· [bookmark: _nc7i58fg0rw]Maintains organizational communication including email and phone with the Board and co-op families.
· [bookmark: _j0mx9yvi2or7]Pursues continuing professional development with reimbursement according to contract details. 
· [bookmark: _d52xgz63opsc]Engages with the Parent-Child Preschool Organization (PCPO) and other PCPO teachers.
[bookmark: _y6f1y9j82bp9]
[bookmark: _1b0h91uh1wed]Qualifications
Minimum Requirements:
· [bookmark: _t8g0xgwm5all]Bachelor’s degree in early childhood education or related field OR minimum of 3 years hands-on experience in early childhood education
· [bookmark: _5cpm1gat2d0t]Must complete CPR training and basic first aid training by start of position
· Must complete a Food Handlers Permit
· Must complete Recognizing and Reporting Child Abuse and Neglect
· Must complete Oregon Mandatory Reporting Certification
· [bookmark: _su9unzv3seb]Able to pass State of Oregon background check 
· [bookmark: _q208or3cfz66]Able to provide references that relate to experience with early childhood education
[bookmark: _m9yotwiqsw7e]
Preferred Qualities:
· [bookmark: _6czlskp1b2eu]Experience with cooperative preschools.
· [bookmark: _8cytd2k5cjpk]High sense of responsibility and dependability.
· [bookmark: _rnbbnuio6bqq][bookmark: _29ool51zx1sf][bookmark: _jusu6k8u2d8e][bookmark: _aalxemkvi6fb][bookmark: _e8ba5aae5b1d]Willingness to solve problems, listen to constructive feedback, be patient, be a team player, remain unruffled, positive and fun. 


[bookmark: _1s8pg4huhr9n]Physical Abilities & Working Conditions:
[bookmark: _1cuq0igtb2e5]The physical abilities, working conditions, and other conditions of employment listed in this document are representative of but are not intended to provide an exhaustive list of the requirements for positions in this classification. Candidates must, with or without accommodation, be able to perform the following tasks:
· Vision: Ability to read small print, observe play at near and far distances.
· Hearing: Ability to tolerate exposure to noisy conditions and differentiate between foreground and background noise to understand conversations.
· Speech: Ability to be understood in face-to-face communications, to speak with a level of proficiency and volume to be understood over play.
· Mobility: Ability to use hands to grasp, and manipulate small objects; twist and bend at wrist and elbow; extend arms to reach outward and upward; use hands and arms to lift objects. Sit, stand, step over objects, walk on many surfaces, access playground spaces.
· Strength: Ability to lift, push, pull, and/or carry objects that weigh up to 50 pounds frequently. 
· Environmental Requirements: Ability to encounter constant work interruptions; work cooperatively with others; work independently; work indoors and outdoors.
· Mental Requirements: Ability to read, write, understand, interpret, and apply information at a moderately complex level essential for successful job performance; math skills at a high school proficiency level; judgment and the ability to process information quickly; learn quickly and follow verbal procedures and standards; give verbal instruction
What Pea Pod Co-Op Offers:
· An inclusive, supportive, and growth-oriented workplace
· A collaborative, people-oriented culture
[bookmark: _gh0xd2dy2enf]Compensation
Pay is commensurate with experience and qualifications and ranges from $35,000-42,000 annually. The position is salaried exempt. 30 hours expected per week going up to 32 hours when monthly meetings occur. 
[bookmark: _8plka3uv4wua]Paid holidays including Labor Day, Indigenous People’s Day, Thanksgiving Day, Christmas Day, New Year’s Day, Memorial Day, and Juneteenth. 
We follow PPS days off for Thanksgiving and winter and spring breaks, so school is closed during that time. Our school year goes from the beginning of September to the end of June.
[bookmark: _721u7disc7bm]School hours are from 9am-1pm. Working hours are flexible but typically from 8:30am-2:30pm. Monthly board meetings occur in the evenings typically at 7pm-9pm. 
[bookmark: _s7xnddgjjsk0]To Apply
Please fill out this questionnaire: https://docs.google.com/forms/d/1b3nbHVJk9ik7UbslLcxmlQPfWVH8nbC_RUY-9sRxsDE/edit and send cover letter and resume to joinpeapodpdx@gmail.com 
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